HUONG DAN KHAI LY LICH CUA NGUOI XIN VAO PANG

- Can cir Piéu 1é Dang Cong san Viét Nam.

- Cdn cir Quy dinh so 24-OD/TW ngay 30/7/2021 ciia Ban Chdp hanh Trung wong
khéa XIII vé thi hanh Piéu 1é Pang va Huedng dan s6 01-HD/TW ciia Ban Chdp hanh Trung
wong ngay 28/9/2021 vé Huéng dan mét so van dé cu thé thi hanh Diéu 1¢é Dang;

- Can cir Hudng ddn s6 12-HD/BTCTW ngay 18/01/2022 ciia Ban Té chirc Trung
wong vé nghiép vu cong tac dang vién,

Vin phong Pang ty trudng Dai hoc Su pham K§ thuat Thanh phd H6 Chi Minh huéng
dan khai 1y lich cia ngudi xin vao Dang, 1y lich dang vién va phiéu dang vién trong Dang
b Truong Pai hoc Su pham K§ thuat nhu sau:

KHAI VA CHUNG NHAN LY LICH CUA NGUOI XIN VAO PANG

I. Yéu ciu

Nguoi vao Dang phai tu khai 1y lich trung thuc, ddy du, rd rang, khong tiy xo4, stra
chita, khong viét bang but do, but chi, khong viét cach dong va khong gach chéo vao cac
trang trong ly lich.

I1. N§¢i dung khai ly lich

1. Ho va tén dang dung: Ghi ding ho, chit dém va tén ghi trong can cudc cong dan,
bang chit in hoa. Vi du: NGUYEN VAN A.

2. Nam, nir: La nam thi gach chir “n@”, 1a nir thi gach chir “nam”.

3. Ho va tén khai sinh: Ghi ding ho, chir dém va tén ghi trong giay khai sinh.

4. Bi danh: Ghi cac bi danh da dung (néu co).

5. Ngay, thang, nam sinh: Ghi dtng ngay, thang, nam sinh di ghi trong giay khai sinh.

6. Noi sinh: Ghi 16 xa (phudng, thi trin), huyén (quén, thi x, thanh phd tryc thudc
thanh phd, thanh phd tryc thudc tinh), tinh (thanh phd tryc thuge Trung wong), noi cap gidy
khai sinh theo tén hién ding ctia hé thong hanh chinh Nha nudec.

7. Qué qudn: Ghi theo qué quan trong thé cin cudc cong dan (néu cé thay doi dia
danh hanh chinh thi ghi ca noi cii va hién nay), trudng hop ca biét co thé ghi theo qué quan
ctia ngudi me hodc nguoi nudi dudng minh tir nho (néu khong biét rd bd, me). Ghi dia chi

nhu cach ghi & muc 06.



8. Noi cu tru:

- Noi thudng tra: Ghi dia chi dang ky thuong tra (thén, x3, huyén, tinh, thanh phd; sb
nha, dudng phd, phudng, thi x4, quan, thanh phd).

- Noi tam tra: Ban than dang tam tri & dau thi ghi dia chi noi tam tru dé.

9. Dan toc: Ghi tén dan tdc géc cua ban than nhu: Kinh, Thai, Tay, Nung, Muong...
(néu la con lai nguoi nuwde ngodi thi ghi ré quéc tich, dan téc ciia bd, me la nguoi nude
ngoai).

10. Tén gido: Theo t6n gido nao thi ghi rd (vi du: dao Phat, Cong gido, dao Hoi, dao
Cao Dai, dao Hoa Hao... ghi ca chirc sic trong tén gido - néu c6), néu khong theo tén gido
nao thi ghi chir “Khong”.

11. Nghé nghiép hién nay: Ghi rd cong viéc chinh dang 1am theo hop dong lao dong
hoac quyét dinh tuyén dung, phan cong, b6 nhiém... Vi du: cong nhan, ndng dan, cong chirc,
vién chtrc, bac si ngoai khoa, bd doi, nha van, nha bao, chu doanh nghiép, hoc sinh, sinh
vién hoac chua c6 viéc lam...

12. Trinh do hién nay:

- Gido duc phé théng: Ghi rd da hoc xong 16p may, hay tot nghiép hé 10 nam, 12 nam,
hoc phd théng hay bd tac (vi du: 8/10 phd thong, 9/12 bo tic; tét nghiép trung hoc phd
thong hé 12 nam).

- Gido duc nghé nghiép (bao gom trung cdp chuyén nghiép va day nghé): Ghi theo
chtmg chi, vin bang d dugc cap. Vi du: Cong nhan k§y thuat han bac 3, Trung cap thi y,...

- Giao duc dai hoc va sau dai hoc (bao go”‘m trinh do cao dcfng, dai hoc, thac si, tién
si): Ghi theo van bang da dwoc cdp, thuéc chuyén nganh nao, hinh thirc ddo tao (chinh quy,
tai chire, chuyén tu, dao tao tir xa). Vi du: Cao déng Su pham, DPai hoc Nong nghiép, Cu
nhan Luat tai chue, K su co khi, Bac s Ngoai khoa, Thac si kinh té, Tién si toan hoc, Tién
si khoa hoc, ... Néu c6 nhiéu bang thi ghi tat ca.

+ Hoc ham: Ghi chic danh dugc Nha nudc phong (Gido sw, Pho Gido su).

- Ly ludn chinh tri: Ghi theo ching chi, vin bang cao nhat da duoc cap nhu: so cap,
trung cap, cao cap, cir nhan; hoc tap trung hay khong tap trung.

Déi voi nhitng truong hop da hoc 1y luan chinh tri ¢ cac co s& dao tao ngoai hé thong

truong chinh tri ctia Bang hoac da hoc chinh tri chuyén nganh va sau dai hoc tai Hoc vién



Chinh tri - Hanh chinh qubc gia H6 Chi Minh, thi ghi trinh d6 1y luan chinh trj theo gidy
xéac nhan trinh d6 1y luan chinh tri dugc cac co quan c6 thAm quyén cap theo quy dinh cua
Ban Bi thu va hudng dan ctia Ban T chtrc Trung wong.

- Ngoai ngir: Ghi theo vin bang hodc ching chi di duoc cip (vi du: dai hoc tiéng Anh,
tiéng Phép, tiéng Nga... hoic tiéng Anh trinh d6 A...).

- Tin hoc: Ddi voi hé bdi dudng thi ghi theo chimg chi, ching nhan da duoc cap (vi
du: tin hoc van phong; tin hoc trinh d0 A, B, C....); néu tot nghiép dai hoc chuyén nganh tin
hoc thi ghi 1a dai hoc.

- Tiéng ddn téc thiéu s6: Noi duge tiéng dan toc thiéu sb nao thi ghi rd tén dan toc do.

13. Ngady va noi két nap vao Poan Thanh nién Cong san Ho Chi Minh: Ghi rd ngay,
thang, nam va noi két nap vao Poan (chi doan, doan co so, huyén, tinh hodc co quan Trung
uong).

14. DBéi véi nguoi xin két nap lai vao Pang: (néu chua két nap lan nao thi khong ghi
muc nay).

- Ngay va noi két nap vao Pang Cong san Viét Nam lan thir nhat: Ghi rd ngay, thang,
nam va noi két nap vao Dang (chi bg, ding bé co s6, huyén, tinh hodc co quan Trung wong).

- Ngdy va noi cong nhdn chinh thirc lan thir nhdt: Ghi rd ngay, thang, nim va noi duoc
cong nhan chinh thuc (chi bg, dang b co so, huyén, tinh hodc co quan Trung wong).

- Nguoi gi6i thiéu vao Ddng lan thir nhdt: Ghi 1 ho, tén, chtrc vy, don vi cong tc
clia tirng ngudi tai thoi diém gidi thiéu minh vao Pang, néu ban chap hanh doan co so hoic
tap thé chi doan co s& gidi thiéu thi ghi rd tén t6 chirc doan thanh nién co sé va doan thanh
nién cép trén tryc tiép (néu ban chap hanh cong doan co s& gidi thiéu thi ciing ghi ndi dung
tuong tu).

15. Lich sir ban thén: Tém tit qua trinh tir thoi nién thiéu cho dén ngay tham gia hoat
dong xa hoi (nhu ngay vao Poan thanh nién, ngay nhap ngii, ngay vao hoc & cac truong dai
hoc, cao ding, trung hoc chuyén nghiép hodc ngay tham gia hoat dong trong cac td chirc
kinh té, x4 hoi...).

Vi dy, nguoi xin vao Dang sinh nam 1985, khai lich sir ban thén:

Tur thang 9/1991 dén 8/2000 hoc Tiéu hoc va Trung hoc co s¢ tai Truong Van HO,
Quan Hai Ba Trung, Ha Noi.



Tir thang 9/2000 dén thang 6/2003 hoc Trung hoc pho thong tai Truong Tran Nhan
Téng, Quin Hai Ba Trung, Ha Noi. Pugc két nap vao Doan TNCS Hb Chi Minh ngay
26/3/2001.

Tir thang 8/2003 dén thang 9/2007: hoc Pai hoc nganh Cong nghé thong tin, Khoa
Cong ngh¢ Thong tin trrong Pai hoc Su pham K§y thuat TPHCM.

Tu thang 09/2009 dén thang 12/2011: Hoc Thac si nganh Giao duc hoc truong Pai
hoc Su pham K¥ thuat TPHCM

...Hoc tién si

Thang 7/2008: La doan vién cong doan truong DH SPKT TPHCM.

16. Nhitng céng viéc, chirc vu dd qua: Ghi day du, 1 rang, lién tuc (theo thang) tir khi
tham gia hoat dong xa hoi; di lam; di hoc dén nay, timg thoi gian lam viéc gi? & dau? giir
chtrc vu gi vé Pang, chinh quyén, trong luc luong vii trang, cac doan thé, cac to chic vin
hoa, giao duc, khoa hoc, xa hoi...(ghi ca thoi gian nhap ngii, xuat ngii, tai ngi, di hoc, di
chira bénh, di nghi mat, tham quan nudc ngoai, bi bat, bi tu, bi gian doan lién lac hoac
khong hoat dong néu co...).

17. Bdc diém lich sir: Ghi 13 1y do bi gian doan hodc khong sinh hoat dang (néu co);
c¢6 bi bat, bi tu khong (do chinh quyén nao, tir ngay thang nim nao dén ngay thiang nim
nao, ¢ dﬁu); c6 tham gia hodc c6 quan h¢ véi cac td chire chinh tri, kinh té, x3 hdi nao &
nudc ngoai (lam gi, td chirc ndo, tru s& cua to chie dat & dau?); da tham gia cac chuc sdc
gi trong cac to chirc ton gido.

18. Nhitng I6p dao tao, boi dwdng di qua: Ghi rd dd hoc nhirng 16p 1y luan chinh trj
hay chuyén mén, nghiép vu nao, theo chuong trinh gi; cip ndo mo, tén trudng, thoi gian
hoc, & dau; hoc chinh quy hay tai chtic; tén van bang hodc ching chi dugc cap (Trong d6
phai ghi thoi gian hoc 16p bdi dudng nhan thirc vé dang theo gidy chimg nhan).

19. Di nuéc ngoai: Ghi 16 thoi gian tir thang, nim nao dén thang, nam nao, di nudc
nao; co quan, don vi, to chirc nao quyét dinh (chi ghi cac trudng hop di hoc tap, lao dong
hop tac, cong tac.... tr 3 thang trd Ién).

20. Khen thwéng: Ghi 18 thang nam, hinh thtrc duoc khen thudng (tir bang khen tré

1én), cap niao quyét dinh; cac danh hiéu dugc Nha nudc phong ting: Anh hung lao dong,



Anh hung Iyc luong vil trang, Nghé sinhan dan, Nghé sivu ta, Nha gido wu t, Thay thude
nhan dan, ...

21. Ky lugt: Ghi rd thang ndm, ly do sai pham, hinh thirc ky luat (ky luat dang. chinh
quyén, doan thé tir khién trach trd 1én). Cap nao quyét dinh.

22. Hoan canh gia dinh: Ghi ré nhitng ngudi cha yéu trong gia dinh nhu:

- Cha, me dé (hoiic ngwoi trwe tiép nudi dwong ciia ban than), cha, me vo (hodc
cha, me chong, hodic ngwoi triee tiép nuéi dwéng ciia vo hodic chong), vo (hodc chong):

Ghi 16 day du cac muc sau:

- Ho va tén: Nam sinh:

- Noi sinh: Ghi cu thé 03 cip (X&/Phuong — Quan/Huyén/TP — Tinh/TP)

- Qué quan: Ghi cu thé 03 cap theo CCCD (néu c6 thay doi dia danh hanh chinh thi
ghi ca noi cii va hién nay)

- Noi cw tri: Ghi day di 03 cap (Xa/Phuong — Quan/Huyén/TP — Tinh/TP) Nghé
nghiép (Néu mat thi ghi noi cu trii trudc khi mat)

- Thanh phin giai cip: Ghi rd thanh phan giai cap truéc Cach mang thang Tam
nam 1945, trong cai cach ruéng dat nam 1954 (¢ mién Bic) hodc trong cai tao cong, ndng,
thuong nghiép nam 1976 & céc tinh, thanh phd phia Nam tir Quang Tri trd vao nhu: ¢b
nong, ban ndng, trung nong, phu nong, dia chu, cong chirc, vién chirc, dan nghéo, tiéu
thuong, tiéu chu, tiéu tu san, tu san... (néu c6 su thay d6i thanh phan giai cip can ghi 13 1y
do). Néu thanh phan gia dinh khong dugc quy dinh ¢ cac thoi diém néu trén va hién nay thi
b6 tréng muc nay.

- Lich st chinh tri qua cac thoi ky va chinh tri hién nay cia tirng nguoi theo Quy
dinh ctia Bo Chinh tri va huéng dan ctia Ban T chuc Trung wong vé bao vé chinh tri noi
bo:

Ghi ré cdc moc thoi gian lién tié}? nhau tir nhé dén hién tai, vi du Cha dé sinh nam 1930

- Ttr nam 1930 — 1936: Con nho sdng cung gia dinh tai. ...

- T nam 1936 — 1948: Hoc Tiéu hoc, Trung hoc Co so, THPT tai....

- T nam 1948 — 1956: Bi bit di linh quan dich cho dich, giir chtrc vu ..../D1B/....

- Tirnam 1956 — 1960: Di cai tao tai.....

- Ttr nam 1960 — 1975: Lam rudng tai ap...x4......huyén.. .tinh



- Tu ndm 1975 — 1990: Lam viéc tai Hop tac xa......

- Tt nam 1990 — 2005: Lam nong tai.....xa....huyén....tinh

- Tl ndm 2005 — 2010: Tudi cao, & nha tai....

- Thang 9/2010: Mt do tudi cao stc yéu/do bénh/.. tai......

- P6i véi truong hop di 1a Pang vién Pang Cong san Viét Nam thi ghi thém: La
Pang vién Pang Cong san Viét Nam, két nap ngay.../.../..., hién dang sinh hoat tai chi
bo...thudc Pang bg.......... (Néu nguoi dugce khai da mét thi van ghi 1a Pang vién Dang
Cong san Viét Nam sinh hoat tai Pang bg...... trudce khi mét)

- Bdi v6i trudng hop khédng 1a Pang vién Dang Cong san Viét Nam thi ghi cudi muyc:
Ban than ludn chap hanh tét dudng 161, chu truong ctia Pang, chinh sach phap luat cia Nha
nudc.

Luwu y: V& lich sir chinh tri ciia tirng ngudi: Ghi ré da tham gia t6 chirc cach
mang, 1am cdng tic gi, gitr chirc vu gi? Tham gia hoat dong va giir chirc vu gi trong to
chirc chinh quyén, doan thé, dang phai nao... cia dé qudc hoic ché @) cii; hién nay,

nhitng nguwoi dé 1am gi? & ddu? néu da chét thi ghi ré Iy do chét, nim nao? tai dau?

- Anh, chi, em ruét ciia bin thén, ciia vo (hodc chéng); cdc con bao gom con dé,
con nudi co dang ky hop phap:

Ghi r6 ho va tén, nam sinh, noi cu trq, nghé nghiép, hoan canh kinh té, viec chép hanh
duong 16i, cha truong ctia Pang, chinh sach, phap lut cia Nha nudc cia tiing nguoi.

- Ong, ba noi ngogi ciia ban than, ciia vo (hodc chéng): Ghi rd ho tén, nim sinh,
qué quan, noi cu tra, nghé nghiép, lich stt chinh tri qua cac thoi ky va chinh tri hién nay cua
tig nguoi theo Quy dinh ctia B4 Chinh tri va hudng dan ciia Ban T6 chirc Trung wong vé
bao vé chinh tri nd1 by (Luu y: Phan lich sir chinh tri khai twong tu nhu ba me, trong do
thong tin nao chwa ro thi ghi chwa ré hodc ghi khong co thong tin)

- Khai theo thwr tw nhw sau:

1. GIA DINH BAN THAN

1. Cha dé

2. Me de

3. Ngueoi truec tiép nudi dwéng ciia ban than (néu cé)



4. Anh chi em rugt (cua nguoi xin vao Pang)

5. Vo (hodc chéng)

6. Con (con dé, con nudi co dang ky hop phap)

7. Ong néi

8. Ba noi

9. Ong ngoai

10. Ba ngoai

II. GIA BINH BEN VO (HOAC CHONG)

1. Cha dé

2. Me dé

3. Nguoi tryc tiép nudi dudng ciia vo (hodc chong) (néu cé)

4. Anh chi em rudt ciia vo (hodc chong)

5. Ong néi

6. Ba noi

7. Ong ngoai

8. Ba ngoai

23. Ty nhan xét: Ghi nhitng uu, khuyét diém chinh cta ban than vé cac mat: phém
chét chinh tri, dao duc 16 séng, nang luc cong tac va quan h¢ quén chuing; su tin nhiém cia
quan chung va dang vién ¢ don vi cong tac ddi véi ban than nhu thé nao?

24. Cam doan va ky tén: Ghi rd “Téi cam doan da khai diy di, ré rang, trung thuc
va chiu trach nhiém truéc Pang vé nhirng ndi dung da khai trong Iy lich"; ngay, thang,
nam, ky va ghi ro ho tén.

Luwu y: Chi bo, cap uy co sé chua nhan xét, chua chting nhan, ky tén, dong dau vao
Iy lich ma chi dong dau giap lai vao tat ca cac trang va anh trong 1y lich ctia ngudi xin vao
Dang; giri cong van dé nghi tham tra hodc ctr dang vién di tham tra 1y lich.

Khong dugc cir nguoi vao Pang hodc ngudi than (cha, me, vo, chéng, anh, chi, em
rudt, con dé, con nudi cé ding ky hop phap) ctia ngudi vao Pang di tham tra 1y lich.

25. Nhdn xét ciia cdp iy, t6 chire dang noi dén tham tra Iy lich ciia ngudi vao Pdang:

- Nhan xét cua chi ty, chi bo; ban thuong vu hodc ciia ban chap hanh dang bo co s

noi dén tham tra:



Viét nhimg ndi dung can thiét vé 1y lich ctia nguoi xin vao Pang do cdp uy noi cd
ngudi xin vao Pang yéu cau di dung, hay chua dung hoidc chua du v6i ndi dung ngudi xin
vao Pang di khai trong 1y lich; tap thé cdp ty hodc ban thudng vu cap uy thong nhét nodi
dung ghi vao muc “Nhan xét cua cip uy, t6 chirc dang..." & phan cudi ban “Ly lich cua
ngudi xin vao Pang". Ngudi thay mit cap ty xac nhan, ky tén, ghi rd chtc vu, dong dau
clia cap uy.

- Nhén xét cua co quan to chirc hodc ctia thuong truc cap Gy cap trén co s (néu co):

Viét nhirng ndi dung can thiét vé 1y lich ctua ngudi xin vao Pang do cdp uy noi cd
ngudi xin vao Pang yéu cau di dung, hay chua dung hoidc chua du v6i ndi dung ngudi xin
vao Pang d3 khai trong 1y lich; tap thé thuong truc cip ty hodc 1anh dao ban t6 chirc cap
Uiy thong nhét ndi dung ghi vao muc “Nhan xét ctia cip ty, to chirc dang..." & phan cudi ban
“Ly lich ctia nguoi xin vao Pang”. Ngudi thay mat thuong truc cap uy hodc lanh dao ban
t6 chtrc xac nhan, ky tén, ghi rd chirc vu, dong dau ciia cap ity hodc ban t6 chic.

26. Nhan xét cua chi uy hodac chi bo (noi khong co chi uy):

Sau khi ¢6 két qua tham tra, xac minh 1y lich ciia nguoi xin vao Pang, chi bd nhan
xét, bi thu hodc pho bi thu ghi 16 ban 1y lich di khai dung sy that chua? khong dung o diém
ndo? ¢6 van dé vé lich su chinh trj va chinh tri hién nay khong? quan diém, lap truong,
pham chat dao durc, 16i sdng va quan hé quan chung... ciia ngudi xin vao Pang?

27. Chitng nhdn ciia cdp uy co so-

Cép uy co so tham dinh lai két qua tham tra, x4c minh va 1am rd nhitng van dé chua
r& hodc con nghi van trong nodi dung 1y lich ctia nguoi xin vao Pang. Néu ngudi xin vao
Pang c¢6 van dé can xem xét vé chinh tri (bao gom ca lich sir chinh tri va chinh tri hién nay)
thi phai duoc cp iy c6 tham quyén két luan theo quy dinh cta B Chinh tri, Huéng dan
ctia Ban T chirc Trung wong (trude khi xem xét, quyét dinh két nap vao Pang). Sau khi
tap thé cap Gy co sé xem xét, két luan thi dong chi bi thu cap uy ghi 1d: “chimg nhan 1y lich
ctia quan chung. khai tai dang bo (hodc chi bo) co so... 1a dung su that; khong (hodc c6) vén
dé vé lich st chinh tri va chinh trji hién nay cua nguoi vao Pang theo Quy dinh cia Bo
Chinh tri; quan chung... du (hodc khéng du) diéu kién dé xem xét két nap vao Pang"; ghi

0 ngay, thang, nam, chirc vy, ky té€n, ho va tén dong dau cua cap uy co sé. Truong hop cap



uy co s& chua c6 con dau, thi cap uy cap trén truc tiép xac nhan chit ky cta bi thu cip uy
co sd, viét rd chirc vu, ky tén, dong ddu cua cip uy.

Huéng dan nay thuc hién tiv ngay 01/8/2024, thay cho cdc hwéng dan trude ddy vé
khai 1y lich ciia ngwoi xin vao Pang, 1y lich dang vién va phiéu dang vién trong Ddang b

triong Pai hoc Sw pham Ky thudt Thanh phé Hé Chi Minh.

VAN PHONG DANG UY



